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Name Date 

Associate Fellowship of the HEA recognises the experience and contribution of those who are new 

to teaching or for whom teaching / learning support is a relatively restricted part of their role. It is 

awarded to professionals who can demonstrate that they meet the criteria of Descriptor 1 of the 

Professional Standards Framework for teaching and supporting learning in higher education. 

Use this self-assessment framework to identify where you’re confident that you are making 

progress in developing a draft reflective commentary that ‘satisfy’ the requirements for Descriptor 

1. Expand the comment boxes if you need to.

Professional Values Confident Not (yet) 

confident 

D1.1 Use of appropriate Professional Values, including at least V1 

and V3 

Comment: 

Core Knowledge Confident Not (yet) 

confident 

D1.2 Application of appropriate Core Knowledge, including at least 

K1, K2 and K3 

Comment: 

Areas of Activity Confident Not (yet) 

confident 

D1.3 Effective and inclusive practice in at least two of the five 

Areas of Activity 

Comment: 

Any overall comments or questions 

https://s3.eu-west-2.amazonaws.com/assets.creode.advancehe-document-manager/documents/advance-he/PSF%202023%20-%20Screen%20Reader%20Compatible%20-%20final_1675089549.pdf


Name Date 

HEA Fellowship recognises the experience and contribution of those for whom teaching / supporting 

learning forms a substantive part of their role and whose practice has breadth and depth. It is 

awarded to professionals who can demonstrate that they meet the criteria of Descriptor 2 of the 

Professional Standards Framework for teaching and supporting learning in higher education. 

Use this self-assessment framework to identify where you’re confident that you are making 

progress in developing a draft reflective commentary that ‘satisfy’ the requirements for Descriptor 

2. Expand the comment boxes if you need to.

Professional Values Confident Not (yet) 

confident 

D2.1 Use of all five Professional Values 

Comment: 

Core Knowledge Confident Not (yet) 

confident 

D2.2 Application of all five forms of Core Knowledge 

Comment: 

Areas of Activity Confident Not (yet) 

confident 

D2.3 Effective and inclusive practice in all five Areas of Activity 

Comment: 

Any overall comments or questions 

https://s3.eu-west-2.amazonaws.com/assets.creode.advancehe-document-manager/documents/advance-he/PSF%202023%20-%20Screen%20Reader%20Compatible%20-%20final_1675089549.pdf


Name Date 

HEA Senior Fellowship recognises those whose comprehensive understanding and effective practice 

provides a basis from which they lead or influence those who teach and/or support high-quality 

learning . It is awarded to professionals who can demonstrate that they meet the criteria of 

Descriptor 3 of the Professional Standards Framework for teaching and supporting learning in 

higher education. 

Use this self-assessment framework to identify where you’re confident that you are making 

progress in developing a draft reflective commentary that ‘satisfy’ the requirements for Descriptor 

3. Expand the comment boxes if you need to.

Educational Leadership Confident Not (yet) 

confident 

D3.1 A sustained record of leading or influencing the practice of 

those who teach and/or support high quality learning 

D3.3 Practice that extends significantly beyond direct teaching 

and/or direct support for learning 

Comment: 

Dimensions of the Framework Confident Not (yet) 

confident 

D3.2 Practice that is effective, inclusive and integrates all 

Dimensions 

Comment: 

Any overall comments or questions 

https://s3.eu-west-2.amazonaws.com/assets.creode.advancehe-document-manager/documents/advance-he/PSF%202023%20-%20Screen%20Reader%20Compatible%20-%20final_1675089549.pdf


Applicant name 

Outcome first submission Pass Refer Date 

Cycle number 

Assessor 1 

Assessor 2 

Outcome following resubmission  Pass  Unsuccessful  Date 

This grid is used to review revised applications when participants resubmit. 

Please add your second judgement and comments in blue font. 

Section 1: Assessors’ judgement and feedback against Descriptor 1 Criteria 

D1.1 Use of appropriate Professional Values, including at least V1 and V3 Met 
Not 
Met 

Assessor 1 

Assessor 2 

D1.2 Application of appropriate Core Knowledge, including at least K1, K2 and K3 Met 
Not 
Met 

Assessor 1 

Assessor 2 

D1.3 Effective and inclusive practice in at least two of the five Areas of Activity Met 
Not 
Met 

Assessor 1 

Assessor 2 

Does Supporting Statement broadly corroborate the account? 
(If ‘no’ add comments below) 

Yes No 

Assessor 1 

Assessor 2 



Section 2: Combined assessor feedback for referred applicants 

Combined assessor feedback for referred applicants 



Applicant name 

Outcome first submission Pass Refer Date 

Cycle number 

Assessor 1 

Assessor 2 

Outcome following resubmission  Pass  Unsuccessful  Date 

This grid is used to review revised applications when participants resubmit. 

Please add your second judgement and comments in blue font. 

Section 1: Assessors’ judgement and feedback against Descriptor 2 Criteria 

D2.1 Use of all five Professional Values Met 
Not 
Met 

Assessor 1 

Assessor 2 

D2.2 Application of all five forms of Core Knowledge Met 
Not 
Met 

Assessor 1 

Assessor 2 

D2.3 Effective and inclusive practice in all five Areas of Activity Met 
Not 
Met 

Assessor 1 

Assessor 2 

Do Supporting Statements broadly corroborate the account? 
(If ‘no’ add comments below) 

Yes No 

Assessor 1 

Assessor 2 



Section 2: Combined assessor feedback for referred applicants 

Combined assessor feedback for referred applicants 



Applicant name 

Outcome first submission Pass Refer Date 

Cycle number 

Assessor 1 

Assessor 2 

Outcome following resubmission  Pass  Unsuccessful  Date 

This grid is used to review revised applications when participants resubmit. 

Please add your second judgement and comments in blue font. 

Section 1: Assessors’ judgement and feedback against Descriptor 3 Criteria 

D3.1 A sustained record of leading or influencing the practice of those who teach and/or 
support high-quality learning 

Met 
Not 
Met 

Assessor 1 

Assessor 2 

D3.2 Practice that is effective, inclusive and integrates all Dimensions Met 
Not 
Met 

Assessor 1 

Assessor 2 

D3.3 Practice that extends significantly beyond direct teaching and/or direct support for 
learning 

Met 
Not 
Met 

Assessor 1 

Assessor 2 

Do Supporting Statements broadly corroborate the account? 
(If ‘no’ add comments below) 

Yes No 

Assessor 1 

Assessor 2 



Section 2: Combined assessor feedback for referred applicants 

Combined assessor feedback for referred applicants 



You will need to continue to refer to the Professional Standards Framework as you draft your 

application, as well as the guidance documentation available from Advance HE, to ensure that you 

are writing to meet the requirements of PSF Descriptor 1. 

You must structure your Reflective Narrative around two of the five PSF Areas of Activity. You also 

need to include evidence across these two sections that you are effectively applying Core Knowledge 

K1 (how learners learn), K2 (approaches to teaching and/or supporting learning) and K3 (critical 

evaluation as a basis for effective practice), and demonstrate your use of Professional Values V1 

(respect individual learners and diverse groups of learners) and V3 (use scholarship, research, 

professional learning or other evidence-informed approaches). 

In providing examples of your practice for your account, you may also identify other aspects of Core 

Knowledge (K4 and K5) or Professional Values (V2, V4 and V5) that inform your practice. Where this 

is the case, make clear where and how you apply these. 

Developing your account requires you to identify, gather and consider evidence of your practice, 

reflecting on the impact you make on student learning. You should avoid long descriptions of what 

you ‘do’ and take a reflective stance, so that it is clear not only what you do, but how/why you do it 

that way, how you know this is effective, and what you will do in future as a result. 

A simple reflective model for you to use could be to clearly explain: 

• What you do (be selective with the examples you choose to include)

• Why you do it in this way; clearly explain your approach and justify your choices and decisions
(drawing on Professional Values to guide planning, use of an appropriate evidence base to 
inform your approach, etc) 

• How you carry out this approach (including any specific challenges or practical issues you have
overcome) 

• How you evaluate the effectiveness of what you do (explain the kinds of ‘information’ you use
to review and evaluate your work, including the impact this has on your students’ learning) 

• What changes you have made as a result of evaluating your effectiveness (for example, you
might have modified a session in response to student/peer feedback and then evaluated the 
effectiveness of the change you implemented) 

• How you ensure that you continue to develop and enhance your practice (for example,
engaging in peer review, developing your evidence-base or engaging in professional 
development, and applying this learning to enhance your practice) 

When you have finalised your draft application you should send it to your referee so that they can 
write their supporting statement, along with a copy of the PSF and the guidance for referees 
provided by Advance HE. They should send the completed statement to you to include in your 
application submission. 

Remember, your application will be assessed against the following Descriptors: 

• D1.1 Use of appropriate Professional Values, including at least V1 and V3

• D1.2 Application of appropriate Core Knowledge, including at least K1, K2 and K3

• D1.3 Effective and inclusive practice in at least two of the five Areas of Activity

https://s3.eu-west-2.amazonaws.com/assets.creode.advancehe-document-manager/documents/advance-he/PSF%202023%20-%20Screen%20Reader%20Compatible%20-%20final_1675089549.pdf
https://www.advance-he.ac.uk/knowledge-hub/psf-2023-associate-fellowship-applicant-pack


Coversheet: D1 Associate Fellow Application 

Candidate details 

Name Contact email address 

Faculty / Department (if applicable) College (if applicable) 

Name as you would like it to appear on your certificate 

Statement of good academic practice 

In signing this cover sheet, I declare that, apart from properly referenced quotations, this application 
is my own work and has not been submitted previously for any other assessed course. 

Permission to share account 

Please delete as appropriate: 

1. I do / do not give permission for the CCTL Recognition Scheme to share my application

(anonymised) with future Recognition Scheme applicant writers 

2. I do / do not give permission for the CCTL Recognition Scheme to use extracts from my

application (anonymised) in teaching and learning workshops / seminars as examples of 

Fellowship application writing and/or teaching and/or supporting learning practice 

 Signature:  Date: 



Account of Professional Practice 

Please follow Harvard style referencing throughout your application. 

Context statement 

(300 words maximum) 

Use this to: 

• Briefly introduce yourself

• Outline your current role(s) and responsibilities in teaching and/or supporting learning in
higher education 

• Identify the students that you work with; for example, the level of study (year of study,
undergraduate, postgraduate, etc), programme(s)/unit(s) of study, discipline/specialist area 
of work, number and types of learners, etc 

Write your context statement here. 

Reflective Narrative 

(1,400 words plus citations (200 words); overall 1,600 words maximum) 

Evidencing first Area of Activity: A[?] 

Write your reflective commentary for your first chosen Area of Activity here, updating the heading 

above to indicate your chosen Area. References are listed in a separate section at the end. 



 
 

Evidencing second Area of Activity: A[?] 

Write your reflective commentary for your first chosen Area of Activity here, updating the heading 

above to indicate your chosen Area. References are listed in a separate section at the end. 

 

 

References: 

Include all references used here. 

 

  



You will need to continue to refer to the Professional Standards Framework as you draft your 

application, as well as the guidance documentation available from Advance HE, to ensure that you 

are writing to meet the requirements of PSF Descriptor 2. 

Your application consists of a context statement, Reflective Narrative, and supporting statements 

from two referees. You must structure your Reflective Narrative around the five PSF Areas of 

Activity. 

You also need to include evidence across these five sections that you are effectively applying all five 

aspects of Core Knowledge and that the five Professional Values inform your practice. 

Developing your account requires you to identify, gather and consider evidence of your practice, 

reflecting on the impact you make on student learning. You should avoid long descriptions of what 

you ‘do’ and take a reflective stance, so that it is clear not only what you do, but how/why you do it 

that way, how you know this is effective, and what you will do in future as a result. 

A simple reflective model for you to use could be to clearly explain: 

• What you do (be selective with the examples you choose to include)

• Why you do it in this way; clearly explain your approach and justify your choices and
decisions (drawing on Professional Values to guide planning, use of an appropriate evidence 
base to inform your approach, etc) 

• How you carry out this approach (including any specific challenges or practical issues you
have overcome) 

• How you evaluate the effectiveness of what you do (explain the kinds of ‘information’ you
use to review and evaluate your work, including the impact this has on your students’ 
learning) 

• What changes you have made as a result of evaluating your effectiveness (for example, you
might have revised the assessment strategy for a module in response to student/peer 
feedback and then evaluated the effectiveness of the change you implemented) 

• How you ensure that you continue to develop and enhance your practice (for example,
engaging in peer review, developing your evidence-base or engaging in professional 
development, and applying this learning to enhance your practice) 

When you have finalised your draft application you should send it to your two referees so that they 

can write their supporting statements, along with a copy of the PSF and the guidance for referees 

provided by Advance HE. They should send the completed statements to you to include in your 

application submission. 

Remember, your application will be assessed against the following Descriptors: 

• D2.1 Use of all five Professional Values

• D2.2 Application of all five forms of Core Knowledge

• D2.3 Effective and inclusive practice in all five Areas of Activity

https://s3.eu-west-2.amazonaws.com/assets.creode.advancehe-document-manager/documents/advance-he/PSF%202023%20-%20Screen%20Reader%20Compatible%20-%20final_1675089549.pdf
https://www.advance-he.ac.uk/knowledge-hub/psf-2023-fellowship-applicant-pack


Coversheet: D2 Fellow Application 

Candidate details 

Name Contact email address 

Faculty / Department (if applicable) College (if applicable) 

Name as you would like it to appear on your certificate 

Statement of good academic practice 

In signing this cover sheet, I declare that, apart from properly referenced quotations, this application 
is my own work and has not been submitted previously for any other assessed course. 

Permission to share account 

Please delete as appropriate: 

3. I do / do not give permission for the CCTL Recognition Scheme to share my application

(anonymised) with future Recognition Scheme applicant writers 

4. I do / do not give permission for the CCTL Recognition Scheme to use extracts from my

application (anonymised) in teaching and learning workshops / seminars as examples of 

Fellowship application writing and/or teaching and/or supporting learning practice 

 Signature:  Date: 



Account of Professional Practice 

Please follow Harvard style referencing throughout your application. 

Context statement 

300 words maximum 

Use this to: 

• Briefly introduce yourself

• Outline your current role(s) and responsibilities in teaching and/or supporting learning in
higher education 

• Identify the students that you work with; for example, the level of study (year of study,
undergraduate, postgraduate, etc), programme(s)/unit(s) of study, discipline/specialist area 
of work, number and types of learners, etc 

Write your context statement here. 

Reflective Narrative 

3,000 words plus references (500 words); overall 3,500 words maximum. It is recommended to use 

600 words per section. 

Evidencing Area of Activity 1: design and plan learning activities and/or programmes 

Write your reflective commentary for Area of Activity 1 here. References are listed in a separate 

section at the end. 



 
 

Evidencing Area of Activity 2: teach and/or support learning through appropriate 

approaches and environments 

Write your reflective commentary for Area of Activity 2 here. References are listed in a separate 

section at the end. 

 

 

Evidencing Area of Activity 3: assess and give feedback for learning 

Write your reflective commentary for Area of Activity 3 here. References are listed in a separate 

section at the end. 

 

 

Evidencing Area of Activity 4: support and guide learners 

Write your reflective commentary for Area of Activity 4 here. References are listed in a separate 

section at the end. 

 

 



Evidencing Area of Activity 5: enhance practice through own continuing professional 

development 

Write your reflective commentary for Area of Activity 5 here. References are listed in a separate 

section at the end. 

References: 

Include all references used here. 



You will need to continue to refer to the Professional Standards Framework as you draft your 

application, as well as the guidance documentation available from Advance HE, to ensure that you 

are writing to meet the requirements of PSF Descriptor 3. 

Your application consists of a context statement, Reflective Narrative and two Case Studies. It must 

also be supported by statements from two referees. 

You Reflective Narrative must cover – and demonstrate integration of – all five PSF Areas of Activity. 

You also need to include evidence across these five sections that you are effectively applying all five 

aspects of Core Knowledge and that the five Professional Values inform your practice. 

A key defining characteristic of Senior Fellowship is influence and impact you have had on the 

teaching and learning practices of your peers. It is important that you address all the Dimensions of 

the PSF, but the evidence you provide will be distinctly different to that provided by applicants at 

Descriptor 2. Senior Fellowship is about having impact and influence on learning and teaching beyond 

the level of the student. You need to demonstrate that you are influencing the student learning 

experience by influencing the learning and teaching practices of colleagues; in this context, your 

‘learners’ may be colleagues rather than students. 

When you have finalised your draft application you should send it to your two referees so that they 

can write their supporting statements, along with a copy of the PSF and the guidance for referees 

provided by Advance HE. They should send the completed statements to you to include in your 

application submission. 

Remember, your application will be assessed against the following Descriptors: 

• D3.1 A sustained record of leading or influencing the practice of those who teach

and/or support high-quality learning 

• D3.2 Practice that is effective, inclusive and integrates all Dimensions

• D3.3 Practice that extends significantly beyond direct teaching and/or direct

support for learning 

https://s3.eu-west-2.amazonaws.com/assets.creode.advancehe-document-manager/documents/advance-he/PSF%202023%20-%20Screen%20Reader%20Compatible%20-%20final_1675089549.pdf
https://www.advance-he.ac.uk/knowledge-hub/psf-2023-senior-fellowship-applicant-pack


 
 

 

Coversheet: D3 Senior Fellow Application 

Candidate details 

Name 

 

Contact email address 

 

Faculty / Department (if applicable) 

 

College (if applicable) 

 

 

Name as you would like it to appear on your certificate 

 

Statement of good academic practice 

In signing this cover sheet, I declare that, apart from properly referenced quotations, this application 
is my own work and has not been submitted previously for any other assessed course. 

 

Permission to share account 

Please delete as appropriate: 

5. I do / do not give permission for the CCTL Recognition Scheme to share my application 

(anonymised) with future Recognition Scheme applicant writers 

6. I do / do not give permission for the CCTL Recognition Scheme to use extracts from my 

application (anonymised) in teaching and learning workshops / seminars as examples of 

Fellowship application writing and/or teaching and/or supporting learning practice 

  

 Signature: 

 

 Date: 

 

  



 
 

Account of Professional Practice 

Please follow Harvard style referencing throughout your application. 

Context statement  

300 words maximum 

Use this to: 

• Briefly introduce yourself 

• Outline your current role(s) and responsibilities in teaching and/or supporting learning in 
higher education 

• Identify the students that you work with; for example, the level of study (year of study, 
undergraduate, postgraduate, etc), programme(s)/unit(s) of study, discipline/specialist area 
of work, number and types of learners, etc 

Write your context statement here. 

 

Reflective Narrative and Case Studies 

6,000 words plus references (500 words); overall 6,500 words maximum. It is recommended to use 

2,000 words for the reflective narrative and 2,000 words per case study. 

Reflective Narrative 

Write your reflective commentary here. References are listed in a separate section at the end. 

Remember that your account must focus on your influence and impact on colleagues. 

 

  



 
 

Case Study 1 

Write your first case study here. References are listed in a separate section at the end. 

 

 

Case Study 2 

Write your second case study here. References are listed in a separate section at the end. 

 

 

References: 

Include all references used here. 
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